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[TomosxeHne COCTaBJIIEHO B COOTBETCTBHH C TpynoBbM KojekcoMm Poccmiickon denepanuu,
@epnepanbHbiM 3akoHOM OT 29 nexabps 2012 roma Ne 273-@3 «O6 obpasoBanuu B Poccuiickon
Qenepanuny, WHBIMH (elepanbHbBIMH U PETHOHAIBHBIMM HOPMATHBHBIMH IPABOBLIMH aKTaMH,
VcraBHoM ['0CymapCTBEHHOTO aBTOHOMHOTO IPO(GECCHOHAIBHOIO O0pa30BaTENbHOIO YUPEXKICHHS
«Kazanckmit MemuumuHCKui  koutemk», IlomoxeHwemM o l'ocylapCTBEHHOM — aBTOHOMHOM
npodeccuonampbHoM  obpasoBarensHOM  yupexneHun ([AIIOY) «Kazanckuil  MeIUIMHCKHUMA
KOJUIEIDKY, WHBEIMH BHYTPEHHMMH HOPMATHBHBIMH NOKyMeHTaMu (JlokanbHbMU akTamu) ['AIIOY
«KazaHnckuit METUITUHCKUH KOJIIEIK.

CocTaBHUTEND: JIOmKHOCTB: Ilonnucs:
AxwmetoB O.C. HayabHUK aMUHUCTPATUBHO- /ﬁ //
XO3AMCTBEHHOM CITyXKOBI CATIOY e

«Kazagckuii METUITMHCKAY KOJIIEIK



1. OBIIUE ITOJIOXKEHW A

1.1. Hacrosmiee IIONOXKEHHE ONPENENET CTPYKTYpy, LeNH, 3amadd, (yHKIHH, IIpaBa,
OTBETCTBEHHOCTh aIMHUHHCTPATHBHO-XO03SHUCTBEHHON ciyk0bl (mamee — AXC) I'ocymapcTBEHHOIO
ABTOHOMHOIO  mpodeccHoHaTbHOTO oOpasoBarensHoro yupexnaenus ['AIIOY  «Kasanckuii
MenuIMHCKuHE Komtemky (nanee — [ATIOY «Ka3zaHckuit MEIUITMHCKUHE KOJUIEIKY, KOJUIEIK).

1.2. AXC sBaseTcs CTPYKTYpHBIM IHOJpa3elIeHUEM KOJIEMKa, OCYIICCTBIIAIOUIAM
MAaTepPUAIBHO-TEXHAUECKOE W aJMHUHHUCTPATHBHO-XO3MHCTBEHHOE obecreueHne 00pa3oBaTENbHOM
NEeATebHOCTH KOJUIEMKa B COOTBETCTBHH C TpeOOBaHMSIMU 3aKOHOJATENbCTBA PoccHicKoM
denepaiuu.

1.3. B cocta AXC nHa mpaBax (QYyHKIIHOHAIBHBIX MOAPAa3lENICHUH BXOHAT KOHTpPaKTHas
cayx6a, X03siicTBEHHas ciyx0a, ciyxba MaTepHalbHO-TEXHHYECKOTO CHAOXEHHs, TPAHCIOPTHAs
ciyx0a.

1.4. O6mmee pykoBoacTBO AXC OCyIIECTBIIOT H.0. AUPEKTOPA KOJUIEIKa, HETIOCPECTBEHHOE
- HaYaIbHUK II0 aJMHHHCTPATHBHO-XO3SHCTBEHHOW ciy:xObl. Ha mODKHOCTE HavYaabHHKA
aJIMHHUCTPATUBHO-XO035HCTBEHHOM CILyKOBI Ha3HA4aeTcs  JIUIIO, HUMEIOITee BBICIIIEE
npodeccroHaibHOe 00pa3oBaHue M CTaX PabOTHI IO CIENHAIbHOCTH HE MEHEE 2 JIET WM CpejHee
npodeccroHaIbHOe 00pa3oBaHue U CTaX PabOTHI IO CIENUATbHOCTH He MeHee 5 neT. HauanbHuk u
npyrue pabotHukun AXC Ha3Ha4walOTCs Ha JODKHOCTH M OCBOOOXKIAIOTCS OT 3aHUMAaeMBIX
JOIDKHOCTEH  MPHKA30M  pPYKOBOJWTENS OpraHW3allid B  COOTBETCTBUH C  IEHCTBYIOIIUM
3aKOHOJATENBCTBOM Poccuiickoii @emeparuu. PaGoTHukum AXC BBEIIOJHSIOT OOS3aHHOCTH B
COOTBETCTBHH C JO/DKHOCTHBIMHM HMHCTpyKimsmu. CTpyKTypy ¥ INTaThl (QYHKIMOHAIBHBIX
HOZpa3fieNieHui OmpeesisieT H.0. TUPEKTopa KOJUe[Ka B COOTBETCTBUHM CO IITATHBIM PaClUCAHUEM
anmapara yIpaBleHWs W HOPMaTHBAMH YHCJIEHHOCTH TEXHHYECKMX PaOOTHHKOB M CIYXallux C
yueToM 00BheMa pabOTHL.

1.5. AXC paboTaeT B TECHOM B3aHMOJEHCTBHH CO BCEMH CTIPYKTYPHBIMH H
(GYHKIIMOHAILHBIMY TTOIPa3ACICHUAMH KOJIIEKA.

1.6. B cBoeit pmestensHoct AXC pykoBoacTByeTcss TpymoBeIM KojekcoMm Poccmiickoin
®enepauun, DenepanbHbiM 3akoHOM 0T 29 mexabps 2012 1. Ne273-®3 «O6 oOpasoBanuu B
Poccuiickoit @enepanum», UHBIMHA (eIepalbHBIMU U PETHOHAIBHBIMH HOPMATHUBHBIMH IIPaBOBBIMH
aKTaMd, YcTaBoM [OCyIapCTBEHHOTO aBTOHOMHOTO IPOGECCHOHAIBHOIO 00pa30oBaTENBLHOIO
yupexaeaus ['AIIOY «Kazanckuit MemuimHCKu@ Koulemx», Ilomoxenuem I'ocynapcTBEHHOTO
AaBTOHOMHOIO  IpodeccrHoHambHOro obpaszoBarenbHoro  yupexzaenus I'AIIOY  «Kasanckuit
MEIUIMHCKAN KOJIEIX», WHBIMH BHYTPEHHHMH HOPMATHBHBIMU JOKYMEHTaMH (JIOKAJIbHBIMHU
aktamu) ['ATIOY «Ka3zaHckuli MEOUIMHCKHN KOJUIEIK», NOKYMEHTaMH CHCTEMBI MEHEDKMEHTa
kadectBa (CMK) komnemxa u HacTosmum Ilomoxenuem.

2. 1IEJIN 1 3AJJAYNA

2.1. OCHOBHOM LIENBIO NEATENHLHOCTH aMHUHUCTPATHBHO — XO3SHCTBEHHOH CIy>KOBI SBJIAETCS
TEXHHYECKOE OOCIIyKUBAHME 3aHUM, TOMEIICHUHN, TEpPUTOpUit, 060pyNOBaHHs (CHCTEM OTOIUICHHS,
BOJOCHA0YKEHHS, BEHTHIIAIIUH, dJIEKTPOCETEH ), IIIaHNPOBAHKE, OPraHU3alisl B KOHTPOJIb IPOBEICHHUS
X TEKYIIHX M KAIHTAIbHBIX PEMOHTOB, CHa0)keHHEe MEOENbI0, XO3SMCTBCHHBIM HHBEHTApeM,
OpraHm3alisi TPAHCIIOPTHOTO OOeCHedeHus W OXpaHBI, XO3AHCTBEHHOE OOCIYXHBAHHE BCEX
HOJpa3[eeHAl KOJUIe/DKa B COOTBETCTBHM C TpeOOBaHMAMM 3aKOHOJATeNbCTBA Poccuiickoit
Odepnepanuy.

2.2. 3amauu ciryObI OIIPENEIITIOTCS CoAepXKaHreM paboThl (GYHKITHOHAIBHBIX IIOJPa3IeICHHMA.



3. ©YHKIIMOHAJIBHBIE I[TOAPA3IEJIEHI A

3.1. Xo3siicTBeHHas CIyx)ba

3.1.1. 3amayeit XO3sMHCTBEHHOH CIYKOBI SBIIIETCS cOAepXaHKMe Y4eOHOro 34aHus, 3[aHUS
OOIIEKHUTHS KOJUIeMKa W JPYTHX, NPUHAAISKAIIUX KOJUIEHKY, IIOMEINEHUH M TEPPUTOPHUH B
COOTBETCTBHH C 3aKOHOAATeNbCcTBOM Poccmiickoit @eneparuu u llonoxeHuem 00 oxpaHe Tpyna
pabOTHUKOB KOJUIEIXKA.

3.1.2. PykoBoauT paboTO# X03IUCTBEHHOH CIIy>KOBI HauadbHUK 110 AXC, opranusyer paboTy
KOMEHJaHT KOJUIeKa.

3.1.3. Conepxanue pabOTHI XO3IHCTBEHHOM CIIy OBl BKIIIOYAET:

pa3pabOTKy IUIAaHOB WM CMET TEKYINero M KalmUTalbHOIO PEMOHTA 3[JaHUH W IIOMEINEHHH
KOJUIeMkKa W TIPUHAUICKAITNX €My TEPPUTOPHH B COOTBETCTBUM C CAHUTAPHO-TUTMEHHYECKAMH
HOpMaMH U paBUJIaMH;

OpraHU3aIfI0 PEMOHTA MOMEIICHUH KOJUIeka B COOTBETCTBUU C CAHUTAPHOTUTMEHUYECKUMU
HOpPMaMH U TIpaBHJIaMH, KOHTPOJIb 338 KAYeCTBOM €T0 IIPOBEICHNUS, IPUEM BBIIOJIHEHHBIX padoT;

HaOJIOIEHHE 3@ COCTOSIHUEM OCBEIICHHUS, CHUCTEM OTOIICHMS, BEHTHIIALUH H KaHAIU3aIluH,
IIPUHSTHE MEP MO0 00ECIeYEHIIO COOTBETCTBUSI COCTOSIHUS ITHX CHCTEM yCTaHOBIEHHLIM HOpMaM,

KOHTPOJIB 3a coboaenueM llonoxxerus o6 oxpaHe Tpyna pabOTHHKOB KOJIIENKA,

HOIep)KaHHEe YMCTOTHI M TIOPSIKAa B Y4€OHBIX, Y4eOHO-BCIIOMOTAaTEIbHBIX IIOMEIICHUAX HU
MeCTax OOIIEro MoJIb30BaHUS B COOTBETCTBUU C HOPMaMU IIPOMU3BOJCTBEHHON CaHMTapHU;

OpraHU3aIlii0 MEPOIPHITAN IO AE3MH(EKIHH, NEe3WHCEKIUN K AEpaTU3alid IOMEIIEHUNH U
TEPPUTOPUI KOJUIEIKA;

KOHTPOJIb 38 COXPAHHOCTBIO M OPraHU3alHI0 CBOEBPEMEHHOTO PEMOHTA MeOeH,

X03SICTBEHHOTO WHBEHTApPS;

OpraHM3alfio XO3SHCTBEHHOTO OOCITY)XMBAHHS COBEIIAHUM, KOHQEpEeHIUH H JpYTHX
MEPOIIPHUATHH, TPOBOIUMBIX B KOJIIIEIIKE;

BHEIPEHHUE CPEICTB MEXaHU3AIMH TPyAa B paboTy TEXHHYECKOTO IEPCOHAIIA KOJLIEIKA.

3.2. Cryx06a MaTepHallbHO-TEXHUYECKOr0 CHAOKEHUS

3.2.1. 3amadeif ciy»)<Obl MaTepUATHHO-TEXHUYECKOTO CHAOXXEHHS SBISETCS KOMIUIEKCHOE,
CBOCBPEMEHHOE U IIJIaHOMEpHOe obecriedeHre MOoTpeOHOCTH KOJIIEIKa KaueCTBEHHBIMU CPEICTBAMH
TpyZAa, 5KOHOMHOE U OEpPEeXHOE UCTIOIH30BAHUE MaTEPUAIBHBIX PECYPCOB.

3.2.2. PykoBomuT cIy)x00# MaTepHalbHO-TEXHHYECKOT0 CHaO)keHWs HadalbHHUK 10 AXC,
OpraHusyeTr paboTy — areHT 1o CHaOXEHUIO U 3aBEAYIOIIUHN CKIAZOM.

3.2.3. Conepxamue pabOTHI CIy)XOBI MaTEpPHATTBHO-TEXHUUECKOTO CHA0XEH!sI BKITIOYAET:

ompeneieHne MOTPeOHOCTH KOJUIEDKa B MaTepHUaIbHOM OOECIIEYEHHWH BCEX HAIIPaBICHUMN
NeSITeTbHOCTH;

M3LICKaHKWE HCTOUYHUKOB IMOKPBITHS MAaTEPHUAIBHBIX TOTPEOHOCTEH 3a CUeT BHYTPEHHUX
PE3EPBOB;

aHaIU3 3asBOK OT CTPYKTYPHBIX IOJpa3leieHHH KoJlemka 10 MaTepHalbHO-TEXHUIECKOMY
obecmedeHuI0 UX QYHKIIMOHUPOBAHHUS;

BEIOOp MOCTABIIUKA M 3aKJIFOYSHUS JOTOBOPOB Ha IIOCTaBKY TOBApa;

BBIIMCHIBAHKME CYETOB Ha OIUIaTy ToBapa /Uil KOJUleka U OOecIedeHHe JOCTaBKU
OIIJIAYEHHOI0 TOBapa o MeCcTy HasHaueHus (ydeOHOe 3/1aHue, OOLIEeKHUTHE);

obeclieyeHrne XpaHEeHUsI MaTEPHATBHBIX IIEHHOCTEH, UX Y4€T U paclpelelIeHuUE;

obeclieyeHrne ydera JMBIDKEHHS MaTEpUAbHBIX CPENCTB, Y4YacTHE B HHBEHTapH3alMH
MaTepHabHbIX IIEHHOCTEH;



KOHTPOJIb 38 PallHOHAIBHBIM HUCIIOIh30BAHHEM MaTE€pPHABHBIX PECYPCOB, COOIIOJEHHEM HOPM
pacxo0B MaTepHATIOB Ha XO3SHCTBEHHbIE HY KIbI.

8.3 TpancmoptHas ciyx0a
3.3.1. 3amauedi  TpaHCHOPTHOM  CHyXOBI  SBIIETCA  OpraHM3alisd  TPAHCIOPTHOI'O
o0CITy)KUBaHUS NTOApa3AeICHAN KOJIJIEMXa,  COBEPIICHCTBOBaHHWE pabOTHl IO IOBBIIIEHUIO

SKOHOMHYHOCTH HCITOJIb30BaHMSI TPAHCIIOPTHBIX CPEICTB.

3.3.2. PyKkoBOOWT TpaHCIOPTHOM ciyx6o¥i HadanpHUK 0 AXC, opraHusyer pabory —
TEXHHUK.

3.3.3. Copeprkanue pabOTHI TPAHCIIOPTHOHN CITY>KOBI BKIIIOUAET:

OPraHU3aIMIo PAIlHOHAIEHOTO UCIIOIb30BAHMUS TPAHCIIOPTHBIX CPECTB;

o0eclieyeHHe CBOEBPEMEHHOTO TPENOCTABICHUS TPAHCIOPTHBIX CPEACTB IO  3asABKaM
pabOTHUKOB KOJUIEIKA;

OpTaHM3aIHIO TOTPY30YHO-PA3TPY304YHBIX paboT;

HAI30p 3a TEXHUIECKUM COCTOSHHEM BCEX BHJIOB TPAHCIIOPTA, PEMOHT TPAaHCIIOPTA B IIPEAeIax
KOMIIETEHITHH COTPYIHUKOB TPAHCIIOPTHOM CITy>XOBI;

cojliepXkaHWe TIIOMEINEHUs Tapaka B COOTBETCTBHH C TpeOOBaHHAMH OXpPaHbl Tpyda
PpabOTHHUKOB;

CBOEBPEMEHHOE COCTaBJICHHE OTYETHON NOKYMEHTAlUH IO HCIIOIb30BAHHMIO TPAaHCIIOPTHAIX
CPEJICTB.

3.4. [ToMmelneHre CTOIOBOM CIaHO B apeHay mo pacnopspkeruto Ne 2479-p ot 19.09.2023r.

4. OPTAHU3ALIMA NEATEJIBHOCTHA

4. 1.IlnagupoBanme, OpraHu3anyss U KOHTPOIb  MAaTE€pPHabHO-TEXHHYECKOTO |
aJIMAHUCTPATHBHO-X035HCTBEHHOI0 00ECTIEYEHH KOJIIEKA.

4.2,  XossiicTBeHHOE OOCTy)XHBaHWE W OOECIEYEHHME HAJUIEKAINEro COCTOSHHA B
COOTBETCTBHH C IIPaBUJIAMH U HOPMaMH¥ IIPOU3BOJICTBEHHONW CAHUTAPUH M IIPOTUBOINIOKAPHOM 3aIIKUTEI
3MJaHMd M IIOMEINEHHH, B KOTOPBIX PACIIONIONKEHBI MOJpa3leieHUs OpraHW3allid, KOHTPOIb 3a
HCIIPABHOCTHIO 000pYIOBaHuUS (OCBEIEHHUS, CHCTEM OTOIUICHUS, BEHTHIIALNN).

4.3. IlnanupoBaHHe TEKYIIMX U KalTUTAILHBIX PEMOHTOB OCHOBHBIX (DOHIIOB, COCTaBIICHUE
CMET X03HCTBEHHBIX PACXOJIOB.

4.4. TlpoBeneHHe CBOEBPEMEHHOI'O PEMOHTA ITOMEIEHUMN, KOHTPOJIb KA4eCTBA BBIIOIHEHHUS
PEMOHTHBIX paloT.

4.5. ObecreueHue MOapa3AeieHUN OpraHu3auu MeOenblo, X03I¥CTBEHHBIM HHBEHTAPEM,
pPacXOMHBIMH YUeOHBIMH MaTepHalaMH, Y4eOHBIM 000pyZOBaHHEM, MOCOOMEM, KaHIEIAPCKMMH
TOBapaMu H T.II.

4.,6. OdopmieHre HeOOXOIUMBIX TOKYMEHTOB JJIS 3aK/IIOUYEHHS JOIOBOPOB Ha MPOBEACHUE
paboT ¥ OKa3aHUs yCIYT CTOPOHHUMH OpraHU3alUsIMU.

47. TlomyueHwe © XpaHEHHE KaHIENAPCKUX IPHHAIUIEKHOCTEH, XO3AHCTBEHHBIX
MaTepuajioB, OOOpYIOBaHHUS, WHBEHTaps, OOECICUCHHE MMH CTIPYKTYPHBIX IOApa3JIclICHuUM
OpTaHW3aluy, yIeT UX PAaCXOJ0BaHUS U COCTABIICHUE YCTAHOBIEHHON OTYETHOCTH.

4.8. KOHTpOJb pAIHMOHAIBHOTO pACXONOBaHHS MaTEpPUAIOB K (PUHAHCOBBIX CPEICTB,
BBIZIEIISIEMBIX TSI XO3SIMCTBEHHBIX LIETIEH.

4.9. bmaroyctpo#cTBO, 03eleHeHue, yOOpKa TEpPUTOPHH.

4.10. XossgicTBEHHOE 00CIyKHBAHUE TIPOBOTUMBIX COBEINAHUH, KOHPEPEHIHH, CEMHHAPOB H
JIPYTHUX MEPOIIPUATHUH.



4.11. Opranu3zaiys TpaHCIOPTHOTO OOeCIeUeHus AeITeTbHOCTA OpraHu3alyH.

4.12. Oprasuzaius 4 KOHTPOJIb NIEATEIBHOCTH CKIIAIOB aJIMHHUCTPATUBHO-XO3SHCTBEHHOU
CITYXOBI.

4.13. IlpoBemenue WHGOPMANMOHHO-PA3BICHUTENEHOM paboTBl Cpeou  COTPYIHHKOB
OpraHU3alliy, HAIPaBJICHHOW Ha oOecreueH e COXPaHHOCTH U COJEPXKaHUS B UCIIPABHOM COCTOSTHUU
3MaHWi, TOMEIIEHHH W WMMYIIEeCTBA OpraHHW3alud, OEpeXXHOe OTHOIIEHHE K OOOpYyIOBAHUIO H
9KOHOMHOE HCITOJIb30BAHHE MATEPHATbHBIX M JHEPIeTHUYECKUX PECYpPCOB (9JIEKTPOIHEPIHH, TEIlIa,
BO/JIBI, KAHIEJIIPCKIX TOBAPOB, PACXOIHBIX MaTEPUAIIOB).

4.14. TlpoBeneHue MPOTUBOIIOXKAPHBIX ¥ MPOTUBOAIHAEMUIECKIX MEPOIIPHATHH.

5.T1IPABA 1 OTBETCTBEHHOCTD

5.1. PabotHuku AXC uMeroT IpaBo:

IOJIy4aTh MOCTYMAIOIINE B OPTraHHM3aIMi0 JOKYMEHTH U HHBIE HH(OpMAIlMOHHBIE MaTepHasbl
0 CBOEMY TMpOQII0 AEITENIPHOCTH IS O03HAKOMJICHHS, CHCTEMaTH3WpPOBAHHOIO ydYeTa U
HCIIOJIb30BaHUs B padoTe;

3ampamriBaTh U MOJIy4aTh OT PYKOBOJIWTENEH OpraHW3aldé M CTPYKTYPHBIX IOJpa3fesieHuH
“HGOPMAITHIO, HEOOXOIUMYIO JUIS BBITOTHEHHUS BO3JIOKEHHBIX HA Hee 3a/1au B QyHKIu;

OCYIIECTBIIATh B IpEIeNiax CBOSH KOMIIETEHIIMHM IPOBEPKY W KOOPIMHALHUIO IESITEIbHOCTH
CTPYKTYPHBIX IOJpa3/eieHHil 10 BOMpOCaM aJIMUHHCTPATUBHO-XO3SHCTBEHHOTO OOECIEY4eHHs, O
pe3yibTaTax MpoBEPOK HOKJIaIbIBATE PYKOBOACTBY KOJUIEIDKA;

BHOCHTBH IIPEJIOKEHHUSI 10 COBEPIIEHCTBOBAHHIO GopM U MeToZI0B paboThl AXC u KoJuemKa B
1eJI0M;

y4acTBOBATH B ITOI00PE W PACCTAHOBKE KaJIPOB II0 CBOEMY IIPO(UITIO NESITENIbHOCTH;

BHOCHUTH TPEIJIOKEHUS PYKOBOACTBY Ha paboTHHKOB AXC u Jpyrux CTPYKTYPHBIX
TOIpa3/ieJICHH# OpraHu3aIyy 10 CBOEMY IIPOGUITIO eI TeIbHOCTH KOJIIEIKa;

y4acTBOBAaTh B COBEUIAHUSX IIPU PACCMOTPEHHH BOIPOCOB MATEPHANBHO TEXHHYECKOTO M
aIMUHUCTPATHBHO-X035IICTBEHHOT0 00€CIIEYEHUSI KOJLIEKA.

5.2. Hauanpuuk AXC Hapsmy C BBIIIEYKa3aHHBIMH IIpaBaMU KMEET IIpaBO IIOMAIKCH
JIOKYMEHTOB, HarnpaBisieMbix oT uMeHr AXC 1o Bompocam, BXOISIIUM B €€ KOMIIETEHITHIO.

5.3.  3a BHINONHEHHE CBOMX JODKHOCTHBIX o0si3aHHOCTeW paboTHHKE AXC HecyT
OTBETCTBEHHOCTb, IIPEIYCMOTPEHHYIO 3aKOHOJATeNbcTBOM Pocculickoil @epepanuu, YCTaBOM
lNocymapcTBeHHOr0 aBTOHOMHOTO TMpodeccHoHaNIbHOTO oOpa3oBaTenbHOro yupexaeHus ['AIIOY
«KazaHnckuit METUITMHCKHN KOJUIemk», [[paBuiaMu BHYTpEHHETO TPYAOBOTO PACHOpSAIKa U WHBIMU
JIOKQJILHBIMU aKTaM¥ KOJUIeKa.

5.4. Hauampauk AXC HeceT IepCOHABHYIO OTBETCTBEHHOCTD 34:

BBHITIOJTHEHHE BO3JIOKeHHBIX HA AXC ¢dyHKIui U 3a1a4;

opranusaiuio padotel AXC, cBoeBpeMeHHOE U KBaIU()UIKMPOBAHHOE BBIIOJIHEHHE IIPHKA30B,
PacIOpsDKCHUH, TOPYYSHHH BBIIMIECTOSIIET0 PYKOBOACTBA, NEHCTBYIOIIMX HOPMATHBHO IIPaBOBBIX
aKTOB II0 CBOEMY MPODUITIO eI TENbHOCTH;

panuoHanbHOe ¥ 3(P(PEKTHBHOE HCIOIH30BAHHE MAaTepUANIbHBIX, (MHAHCOBBIX M KaJPOBBIX
pecypcos;

COCTOSIHHE TPYZAOBOU M MCIOJHUTEIBCKON HUCIUIUIMHBL B AXC, BRIIOJTHEHNE €€ pabOOTHUKAMHU
CBOHUX (PYHKIIMOHAIBHBIX 00S3aHHOCTEH;

coomonenne pabotHukamu AXC 1mpaBUI  BHYTPEHHEIO  pacIlopsika, CaHHTapHO
IIPOTHBOSIHIEMUYECKOTO PEKHUMA, IPOTHBOIIOXKAPHOK 06€30I1aCHOCTH B TEXHUKH 0€30I1aCHOCTH;



BeJE€HHE [TOKYMEHTAllWW, IIPEIyCMOTPEHHOM JEHCTBYIOIIMMH HOPMATHBHO-IIPABOBBIMHU
JIOKyMEHTaMHU;

IpeOCTaBIEHAE B YCTAHOBICHHOM IOPSANKE JOCTOBEPHOM CTaTHCTUYECKOH M HHOU
uHdopmarmy o gesteapbHoctd AXC.

6. IEJIOTIPOU3BOJICTBO

6.1. JlemompomssonacTBo AXC ocymecTisercss B OyxranTepud 4 B (QYHKIHOHATBHBIX
HOJpa3ENeHUSIX aIMAHIUCTPATUBHO - XO3SHCTBEHHOH CITy:KOBI KOJUIEIKA.

6.2. B 3THX Ioapas/ieeHrsX BEAYTCS COOTBETCTBYIOIIHE JOKYMEHTE M 3amicH. Bee
JOKYMEHTHI M 3aIUCH UICHTH(QUIMPYIOTCS, CUCTEMATU3UPYIOTCS, PACTIPEEIIIIOTCS 10
MapKHAPOBAHHBIM ITaKETaM.

6.3. B cooTBeTCTBUM ¢ TpeOOBaHUSIME K OpraHU3alud 00pa3oBaTENLHOrO mpoiecca
aJIMUHHCTPATHBHO-X03HCTBEHHAS CIIy’0a BEIET OPraHU3alnOHHO-PACTIOPSIUTENBHYIO
JTOKYMEHTAIHUIO:

6.3.1. Xo3siicTBeHHad CIykx06a OTCIEKHBAET CBOCBPEMEHHOE 3allOJHEHHE, OOHOBJICHHE
CIIEAYIONTHNX JOKYMEHTOB U 3aIIHCEH:

CaHHUTapHBIA MACcIOPT 00BEKTA;

CaHMTapHOE COCTOSTHHUE IIOMEIECHUN;

MHCTPYKIIUS ISl TEXHHYECKOTO IIEPCOHaa II0 yOOpKe MOMEICHHH;

JKypHAIT TIPOBEICHUS ['eHepallbHBIX yOOPOK;

JOJDKHOCTHBIE HHCTPYKIIMHU CIIyKEOHOr0 IIEpPCoHaa,

HCIIOJHATEIbHEIE pa00Une CXEMbI IIEPBUYHBIX U BTOPUYHBIX JJIEKTPHIECKHX COSAUHCHHUH;

aKThl pasTpaHUuYeHHs] CeTed 10 MMYIEeCTBEeHHOH (0anaHcoBO#) MNPUHAIVICKHOCTH U
SKCIITyaTalHoOHHOH oTBeTcTBeHHOCTH Mexay ['ATIOY «KasaHckui MemunuHCKu# Koiex» 1 OAO
«CeteBas kommanus» KazaHckue 3JIEKTpPHYECKHE CCTH;

JKYpHAJT TOKA3aHUS 3TEKTPHYECKHAX CUETIUKOB:

YKypHAaJI y3J1a y4eTa TEeIUIOBOH SHEPIUH;

XYpHA PETUCTPAIMK UHCTPYKTaXkKa Ha pabodeM MeECTe;

KypHAJI PETUCTPAIAE HHCTPYKTaXKa II0 0XKapHO# O€30I1aCHOCTH;

YKypHAJ yueTa MOKa3aHui BOIASHOIO CUETUHKA,

JKypHaJI yueTa IoKa3aHui IPHOOPOB XOIOIHOM BOJIBI M TEILIOBOM SHEPIUH 110 CTOJIOBOH;

»KypHaJI aKTOB ITyCKa M OTKIIIOYEHHs TeILa.

YKypHAaJI IpreMa U IIepeladil IeXKyPCTB;

YKypHAJI ydeTa OlleyaThIBaHUS IIOMEINEHHHI U CAa49M KITIOYeH;,

JKypHaJl PerrcTpaiiu paboT IO TeXHUYIECKOMY OOCIY)KMBAHUIO M PEMOHTY aBTOMAaTHYECKHX
YCTaHOBOK IIOYKapHOW U OXPaHHOM CHTHATTH3AIIHH;

’KypHAII BBIIaYX M BO3BpAaTa KIIOYEH OT JIIEKTPOYCTAHOBOK;

’KYpHAJI MJIE KapToTeKa 1e(eKTOB U HEMONa 0K Ha 3NIEKTPOOOODPYIOBAHHH;

YKypHAJT FUTH KapTOTeKa 3asBOK I CTOJIApa,;

YKYPHAT WJIM KapTOTEeKa 3asBOK [ULd CAaHTEXHHKA.

6.3.2. Cayx0a MaTepualbHO-TeXHUYIECKOr0 CHAOKEHHUS.

TEXHHYECKHH acTIopT KOJIIEeKa;

IPEANUACAHUS KOHTPOJIUPYIOIIUX OPTaHOB;

niepedyeHb paboT, BHIIOIHIEMBIX B IOPAIKE TEKYIICH SKCILTyaTalluu;

YKypHAJI TEXHUIECKOU SKCIITyaTalluy 3[aHus;

OKCILTyaTaIMOHHAS HHCTPYKIIHUS;



TeXHHUYECKHE MACIOPTa OCHOBHOIO 3JIEKTPOOOOpPYIOBaHHUS, CepTU(HKATE HA 000PyIOBaHKE U
MarepHUabl, oAIexaIne 00s3aTeIbHOM cepTUQHKAINH;

6.3.3. TpancmopTHas Ciyx0a OTCIEKHBacT CBOEBPEMEHHOE 3aIlOJIHEHHE, OOHOBJIECHHE
CIIEAYIOINX JTOKYMEHTOB U 3aIMCeH:

JKypHAI BBIE3/Ia ¥ BO3BPAIICHUS aBTOMOOUIIEH;

HHCTPYKITHS TI0 OXpaHe TPyAa U TEXHUKE Oe30IIaCHOCTH IS BOTUTEIICH;

HOJIOXKEHHE 0 paboyeM BPEMEHU W BPEMEHH OT/IBIXa BOJUTEIEH aBTOMOOHUIIEH;

HHCTPYKIHS JJIs BOAUTENEH 110 0€30I1aCHOCTH JIBIKEHHS Ha OCEHHE-3UMHUM TIEPUOT;

TUIOBAas HHCTPYKIIHS 110 OXpaHe Tpyaa AJis BOAUTENEH IPy30BOr0 aBTOMOOMIIA.



